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OBPA3OBATEJBHOI'O YYPEXJAEHUSA
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1.061mHe 110/10KESHAS

1.1 llonoxenne o imuHOM jene cTyjeHta (maiee - [lonoxenue) ompenensier mopsjIok
(hopmupoBaHus, BeeHNsA, TEKYIIEr0 XPAHECHUS JIMIHBIX 1€/ CTYICHTOB I'OCY 1apCTBEHHOT'O
Grokerroro mpodeccHoHanbHOrO  06pazoBaTeNEHOT0  yupeskacHus "Boarorpaackuii
KOJUIC/DK MalTMHOCTPOCHUS M cBs3u" (nanee — Komnemk).

1.2 Tonoxenne pa3paboTano B COOTBETCTBHH CO CIIE/TYIONMUMH HOPMATHBHBIMH AKTAMH:

— OejuepalbHBIM 3aKOHOM oOT 29 aexabpst 2012 r. Ne 273-®3 "O6 o6pasosanum B
Poccuiickoit ®@eznepannu” (pea. or 01.05.2019 r.);

—  @efepanbHbM 3aKk0HOM 0T 27 mions 2006 r. Ne 152-33 "O 1nepcoHATBHBIX JaHHBIX"

— OcHOBHBIMH NpaBHIaMH PabOTHI aPXUBOB OpraHusamuit (omobpeno pemennem Komreruu
Pocapxusa ot 6 derpans 2002 r.);

- "TOCT P 7.0.97-2016. Haumonamwuwii cranzapr Poccuiickoit ®denepanmu. Cucrema
CTaHJapToB 110 HH(OPMAIH, OUOIHOTCIYHOMY M H3JaTeIbCKOMY Jieny. OpraHu3alnonHo-
pacnopsauTebHas JokymenTtanus. Tpebosanms k odopmicHHIO I0KymMeHTOB" (YTB.
IIpuxazom Poceranmapra or 08.12.2016 N 2004-c1) (pexn. ot 14.05.2018);

— Ilpukasom Munncrepersa npocsemenns Poceutickoit ®enepaumun ot 14 oxrabps 2022 r.
Ne 906 "O6 yrBeprknenun Ilopsiaka 3anoiHenus, yuera U BBIIAUH JUIIOMOB O CPE/IHEM
npodeccHonanbHOM obpazoBanun W ux ny6rmkaros" (3apermctpuposan 24.11.2022 N
71119);

— Ilpukasom Munucrepcra npocenienns Poccuiickoit ®enepanun ot 2 centsibps 2020 r.
N 457 "O6 yrBepxnmennu Ilopsyika mpuemMa Ha oOyueHue 1o 0OGpPa3OBATENBHBIM
IporpaMMaM  cpeaHero mnpodeccHoHaIsHOrO 00pazoBanna" (3aperucTpupoBaHO B
Muntocte Poccuu 06.11.2020 Ne 60770);

— IlpaBumamu mnpméma Ha oOyuenme mo o00pa3oBATENBHBLIM MPOTPAMMaM  CpeJHero
npodecCHOHATBFHOr0 00pasoBaHUs roCyAapCTBEHHOTO OIOMKETHOTO MPO(hecCHOHATBHOTO
0bpa3oBaTeIbHOTO yupexaeHus "Boarorpaackuii Ko/uiek MalHHOCTPOSHHUS U CBA3H ' ;

— Tlonoxenuem o Ipuémuoit komuccun I'BITOY "BKMuC":

— YCTaBoM KOJUIE/Ka;

—~ HMHBIMH HOPMAaTHBHBIMH IIPaBOBbIMH aKTaMH.

1.3 @opMupoBaHHWe JHYHBIX €1 CTYAEHTOB mpou3Bogurcs B IlpuéMHOH Komuccuu

Komemxka.,
Benenne, y4€T W Tekyluee XpaHEHHE JIMYHBIX JIeM CTYAEHTOB OCYIIECTBISETCHA

paboTHHKAMH OT/eNa opraHu3anuu y4eOHoro mpouecca (gainee - pabOTHHKH OTHENa,
oraen OVII).
1.4 Kaxjnrit ob6yuarommuiica B Konnepke B OTHOIICHHH CBOETO JIMMHOIO J€/Ia HMEEST IPaBo:
— ¢BOOOIHOTO JOCTYNA K CBOMM NEPCOHAIBHBIM JaHHBIM, COACPHKALIUMCH B JIAYHOM JEJIE;
— TpeboBaTh UCKIIOUEHHS HIIM UCIIPABIICHHUS HEBEPHBIX MJIM HEMOJHBIX JAHHBIX, BHECEHHbIX

B €0 JINYHOE JIENO.
2. TepmuHBI 1 onpeieleHHs

B HacroseM [1onokKeHUH UCTIONB3YIOTCS CIEAY OIS TCPMHUHBI, OIPENETIEHHA H
COKpallCHUs:



3.1

Jlmanoe aeno crymenTa - crpymnupoBaHHas M OQOPMIEHHAS B COOTBETCTBHH C
YCTaHOBJICHHBIMH TPEOOBAHUAMH COBOKYIIHOCTH JOKYMEHTOB, COJEPXAIIHXCSA CBEICHHUS
006 obyuaromemcs (anee - maynoe aen1o, JIJIC).

DopMHpOBAHHE JHYHOIO €18 - TPYIITHPOBAHKAE HCIOIHCHHBIX JOKYMCHTOB B JIMYHOE
JCJI0 ¥ CHCTEMATH3alMs JJOKYMEHTOB BHYTPH Jiela.

Odopmaenne mauHOro Je/1a - MOATOTOBKA JIMIHOTO JI€/a K XPAHEHHIO B COOTBETCTBHH C
YCTaHOBJICHHBIMHU IIPABHIIAMH.

Benenue JMYHBIX €1 - KOMIUIEKC MEPONPHSTHI N0 NPHOOIIEHMIO JOKYMEHTOB,
NOUIeKAUINX XPAHEHHIO B COCTABE JTMYHBIX JIe]l, BHECCHHIO 3AIUCEH B COOTBETCTBYIOIHE
HNOMMEHHBIE KHHUTH, WHBIE y4Y&éTHBIE (OpMbI, MEPHOJHYECKOH IMPOBEPKE HATHYHS |
COCTOSIHHSI THYHBIX JIEJ1.

Xpanenne JHYHBIX jJej - 00ecneuyeHHE PALHOHATLHOTO PA3MEIEHHS ¥ COXPAHHOCTH
JIMYHBIX JIeNl, BKIIOYas KOHTPONb MX (DPH3HYECKOro COCTOSIHUS, J(BIDKEHUS, BBLIAYH BO
BPEMEHHOE I0JIb30BAHKE (C MOCACAYIOMIUM BO3BPAaTOM B MECTA XPAHECHHUS).

Texymee (omeparuBHOe) XpaHenwe - XpaHeHHE JHMYHBIX J€JI C MOMEHTa HX
MEePBOHAYATBEHOrO GOPMUPOBAHNS JI0 Nepelav Ha apXUBHOE XpaHEHHE.

l'lponeplca HAJIHYHA W COCTOHHHH JHYHBIX /i€l - YCTAHOBJICHHE COOTBETCTBHA
PCAILHOI0 KOJIMYMCCTBA JIHYHBIX S 3allHCAM B XKypHallaX, B MOHMMCHHEIX KHHI'ax. a TakKiKe
BBIABJICHHE JIMYHBIX e, TPeOYIOMNX HCOpaBiICHUS HEIOCTATKOB WX (hopMHpOBaHHS.
B€JICHM:, y4ETa U XpaHCHUS,

3. ®opmuposanue auaHoro gena B [IpuéMHoI KOMHCCHH

Jluanoe geno odopmusierca IlpmemHoit xommccmeit Kosneaxa, B COOTBETCTBHH C
aeiicteyromumu  [IpaBumamu  npuema wu  [lonokenwmeM o0 NpPHEMHOH KOMMCCHH.
OTBeTcTBEHHOCTh 3a (OPMHPOBAHME M BEACHHE JIMYHBIX JIeJ BO3JAraercs Ha
OTBCTCTBEHHBIX CEKpeTapeil MPHEMHOM KOMHCCHH, HA3HAYECHHBIX NPHKA30M JIHPEKTOpa
IUTA OpTaHU3alNH [IPHEMA.

Bee J0KyMEHTHI [OMEINAIOTCS B IAlKY-CKOPOCIUHMBATETb ¢ O(GOPMIEHHBIM THTYILHBIM
muctoM (IIpunoxenue 1) B  XPOHOJOIHYECKOM IMOPAJIKE JUIA HX ONEPaTHBHOTO
HCIIOJTB30BAHUS.

B 3aroJioBoK JIMUHOro JeJjia BEIHOCHTCH (paMuIud. UMs, OTYECTBO cTyieHTa. Ecim mocie
o(hopMIICHHUS TMYHOTO Jiena paMuaus (AMsl, OTIECTBO) CTYICHTa U3MEHACTCA, TO IPEMKHAA
damMums (MMs, OTYECTBO) 3aUEPKMBAIOTCA., @ HOBBIC JAHHBIC 3aMMCHIBAIOTCH psjoMm. Ha
oBopoTHOI cTopoHe 0BIOKKM Jiena, Jenaercs 3anuch "®amunusa MBaHOBa U3MEHEHA HA
¢damummio IletpoBa Ha ocHoBanuu npukaza Komaemka or i s Ne ;
Havaneuuk otnena OVII ( ). " Ha moJnucH crassT 11€4aTh
TaKUM 06pa30M, 4T0OkI MOXKHO OBLIO IIPOYECTH BCE CIIOBA.

3anuch J0DKHA OBITH cleNana pa3topuuBEIM [oYepKoM 0¢3 HCTpaBIeHHH H TOAUHUCTOK.

B 1mpaBoM BepXHEM YITy YKashlBAeTcs HA KaKoe MeECTO 3auucien oOy4aloumiics
"Brojker" wima "Iorosop", cpemHmit Gamn aokymenTa 00 00pa3oBaHHH, HHOCTPAHHBIH
S3bIK, KOTOpPBIH ObUT H3ydeH B mkoJe. KpaliHuMHA jJataMy JTHYHOTO JIeNa ABJISIOTCS JaThl
MO/IMMCAHMS TIPUKA3a O 3aYMCJICHHH U OTYHCIICHAH JIHIA, Ha KOTOPOE TO ACJI0 38BE/ICHO.

Kpaiinue 1aThl yka3sIBaloTcs apabCKAMU IUPPaMHu.
[locTynamomeMy BBIIACTCS PACIIHCKA O IIpHeMe JIOKyMEHTOB.
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3.3 K momenTy nepenaqs JHYHBIX Jel U3 pHeMHOH Komuccnu B otaen OVII B HHX 10/KHBI
COJIEPKATLCA CAEIYIONHE OCHOBHBIC JIOKYMCHTBL, 3a4HCICHHBIX CTYICHTOB:

::i HanmenoBanne 1oKymenTa Ipumeaanne
A rpaxaan P@

1. |3asBaenue o npueme B Komnemx.

2. |Komus 10KyMeHTa, YI0CTOBEPSIOIIETO THIHOCTD, IPAXKIAHCTBO.

3. |Opurunan goxyMeHTa 00 00pasoBaHuu M (WiH) JIoOKyMeHTa o6 BkmankiaeTcs B

o0pa3oBaHuy U O KBaTH(HKAIAH. npospaunslii  daiin,

KOTODPBIA IOMEIacTCs
B THYHOE JCTIO.

4. |4 dororpadun (pasmepa 3x4).

JJIsl HHOCTPAHHBIX IPAKAAH, JHI 0€3 rpak/IaHcTBa, B TOM YHC/IE COOTEHeCTBEHHHKOB,
NPOKHBAIOMINX 32 PYOEKOM

1. |3asBienue o npueme B Komnemx.

Konus pokyMeHTa, yJAOCTOBEPSIOIIEr0 JIHYHOCTH IIOCTYHAMOLIETO,
2. |immbo JNOKYMEHT, VYJOCTOBEPSAIONIHI JIHYHOCTE HHOCTPAHHOIO
rpaxkianuna B Poccutickoii ®@ejieparnuu.

3. |OpuraHan AOKYMEHTa (JOKYMCHTOB) HHOCTPAHHOr0 rocyjaapcTsaBxiajbiBaeTcs B

00 oOpasoBannu M (WiH) JoKkymMeHnTa 00 o0pajoBaHuM W O [pPO3pavHbli (aiin,
KBaIM(UKALMH, €CIH YAOCTOBEPAEMOE YKA3aHHBIM JOKYMEHTOM KOTOPBIH MOMEIaeTcs
o0OpazoBanne npuzHaercs B Poccuiickoii @eiepauun Ha YpOBHE B JIMYHOE JIENO.
COOTBETCTBYIONIEro 00pa3oBaHusl B COOTBETCTBHH cO crarbeil 107
O®enepaniboro  3akoHa "O6 obpaszopanuu B Poccuiickoin
®enepanpu" (B cyyae, YCTaHOBIEHHOM DelepalibHbIM 3aKOHOM
"O6 ob6pazosanun B Poccwmiickoit ®Dexepauun”., - TaKKe
CBHJIETENIECTBO O MPH3HAHHN HHOCTPAHHOIO 00pa3oBaHM).
3apepeHHBli B mopsake, ycraHoBieHHOM cratheit 81 Ocuon
4. |3akoHomatenscTBa Poccuiickoit ®enmepaunu o HoTapuare ot 11
despast 1993 r. Ne 4462-18, neperon Ha pycckuil A3BIK JOKYMEHTA
MHOCTPAHHOrO rocyzapcTea o0 oOpa3soBaHHH M TPHJIOKEHHS K
HeMy (ecim  MOCNERHEE TNPEIYCMOTPEHO — 3aKOHOIATCIIBCTBOM
rocy/lapcTia, B KOTOPOM BBIIaH TaKOH JOKYMEHT).

5. |Komuu JOKYMEHTOB HJIM MHBIX JOKA3aTCIbCTB, MOJITBEPIK/IAIONIHX
NPUHAJIEKHOCT COOTEYECTBEHHHUKA, IPOKUBAIOLIETO 38 PYOEKOM,
K Tpynmam, NpelyCMOTPECHHBIM IIyHKTOM 6 cratbu 17
(desepansHoro 3akoma or 24 wmas 1999 r. Ne 99-03 "O
rocyaapcreeHHo# nomuTuke Poceniickoi @eepanni B OTHOMICHHH
COOTEYECTBEHHUKOB 3a pyOexom".
6. |4 potorpatuu (pazmepa 3x4).

ITocne mepenayn NPUEMHOH KOMHCCHEH THYHBIX /€I, 3aYHC/ICHHBIX CTY/CHTOB, B
oten OVYI1I, mauHOoE J1eN0 CTY/ICHTA

- 09HOil (popMbI 00yIeHHS (DOPMHPYETCS CICIYIOMAMH JIOKYMCHTAMH:




::l HanmenoBanHe 10KyMeHTA [Ipumeuanne
1 |Cornacue aOutypHeHTa/cTyneHTa Ha 00pabOTKY NEPCOHATBHBIX
JTAHHBIX
2 |Cornacue alOurypHeHTa/cTyfieHTa Ha 06paboTKy TNepcoHANbHBIX
JAaHHBIX, pPAa3pEIICHHBIX CYOBEKTOM MePCOHANBHBIX JAHHBIX IS
pacIrpocTpaHeHH
3 |Komnust CBHJICTENBCTBA O POKICHHH Jn4 onomei
IIPU3BIBHOIO BO3pacTa
4 |Komuu cBHETENBCTB O 3aKIFOYEHNH (pacTopykerun) Opaka, cmene  |I[Ipu HeobxoxumocTu
amuin, HMEHH, OTYECTBA
5 |Memuuunckas cupaska hopmsl 086-y
Cepraduxar o npopHIaKTHIECKHX IPHBABKAX BxnaneiBaetca B
[IPO3payvHblii (aiin
7 |Komus nonuca 00s3aTeIbHOIO MEMIIMHCKOrO CTpaxoBaHUs
8 |Komus CHUJIC
9 |JokyMeHTBI, NOJATBEPK/IAIOUIME IOPHANYECKHIT cTaTyC AeTeH-CUpoT
U gereil, octaBmuXcs Oe3 MONEYECHHS POAMTENCH. JIMII M3 4YMCIIA
JETEH-CUPOT M JeTel, OocTaBmMXCsS Oe3 IIONCYCHHsS POAUTEINCH,
aete-unBamuaoB, uHBAMHA0B | u II rpynn, HHBAINIOB ¢ JA€TCTBA H
JIM1] C OTPAaHMYCHHBIMHI BO3MOKHOCTSAMH 3/10POBbS
10 |Konuwo jgoroBopa o LeleBoM oOydeHHH, 3aBepeHHas 3akazuumkoM|IIpu mnocrymieHnn Ha
HETIEBOTO OﬁyquHH, WM HE3aBEPEHHas KOMNUA YKa3aHHOIO A0r0BOPA|eneroe Qﬁyqe]-me
C TIpebsIBICHUEM €r0 OpUIHHAJIA.
11 |Komus JIOKYMCHTOB, MOATBEPKAAFOIHX pesynetatsl|Ilo KETAHHIO
MHAWBUIYATBHBIX JOCTHXKCHHH MOCTYHAIOLIEr0
12 |loroeop 06 oKazaHHH IJIATHBIX 00pa30BaTENBHBIX YCIyT Jlns mocTynaronmMx Ha
obyueHne 3a  CHET
cpeacTB Qu3udecKkoro u
(anu)  IOPHIHYECKOTO
nuna
13 |Komust kxBuTaHuuH 00 OIUIaTeé B COOTBETCTBHHM C 3aKiodeHHbM|JIns mocTymaromux Ha
JIOrOBOPOM oby4yenue 3a  CuUeT
cpencTB GU3HUECKOTO U
(uM)  IOPHIHUUECKOTro
auna
14 |Bpmucka U3 IpHKasa 0 3a4HC/ICHHN
- 30unoii Gopmbl 00ydeHns (OPMUPYETCH CIICYIOMAMH JIOKYMEHTAMH:
Ne
S HaunmvenoBaHHe J0KYMEHTA IIpumevanne

Cornacue aGUTypHEHTA/CTY ICHTa Ha 00paboTKY MEPCOHABHBIX
JIAHHBIX

Coracue abuTypuenTa/cTy/ieHTa Ha 00paboTKy MepCOHAIBHBIX
TAHHBIX, Pa3penieHHbIX CyOBEeKTOM NEPCOHAIBbHBIX TaHHBIX UL

PACIIPOCTPaHCHAA
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3 |Konuu cBUIIETETBCTB 0 3aK/IIOYCHHH (pacTopkeHuH) Opaka, cMeHe [Tpu nHeobxouMOCTH
dbaMuiIMKu, HMEHH, 0TYECTBA

4 |Konus monmca 06s3aTeNbHOI0 MEMUMHCKOTO CTPAXOBAHUS IMpn zHamuywm

5 |Konus CHUJIC

6 [Konuro sorosopa o eneBoM 00yueHnH, 3aBepeHHas 3aKa3uHKOM Ilpu nocrymienun na
LeJIeBOro OOyYeHHMs, HIIH He3aBePCHHAsl KOIHA YKa3aHHOTO JIOr0BOpa ¢ |11eeBoe 00yueHne
IPeABABICHHEM €10 OpHIHHATA.

7 |Komusi JOKYMEHTOB, IOATBEPIIAIONINX PE3YIHTATE HHAMBU/IYAILHBIX | [10 Kenanuio
JOCTHKEHUI IOCTYAOIIETD

8 |loroBop 00 oxasaHuM [IATHBIX O0OpA30BATENBHBIX YCAYr TIO
o6pa3oBaTeNbHBIM  IIPOTPaMMaM  CPEAHEr0  HPO(PECCHOHAIBHOIO
obpazoBanus

9 Kommss xButaHuMuH 00 oOmiare B COOTBETCTBHH C 3aKIFOYECHHBIM

JAOTOBOPOM

10 Brinucka u3 npukasa o 3a4HCIeHHH

3.4 1lpu 3auMcieHuW CTYJEHTA I[E€PEeBOJOM H3 Jpyroro o0pa3z0oBaTesILHOIO YUpekIASHUs

npuéMHas KoMHccHA (GOpMHpPYeT JMYHOE Jelio, B KOTOPOM KpOMe JIOKYMEHTOB,
NpPeyCMOTPEHHBIX MyHKTOM 3.3, cofiepikarcs:

- 3agBJIEHUE O TIEPEBO/IE;

- BBIITUCKA U3 NIPUKa3a 00 OTYHCIEHHH B MOPSJIKE TIEPeBo/a;

- crpaBKa O mepuojic oOyuYeHHMA C MEpevHEM TEPE3ayTEHHBIX AUCHHMILIMH, BblIaHHAas
y4eOHBIM 3aBe/IeHHEM, B KOTOPOM OH obydasics paHee;

- TPOTOKON Tepe3adeTa/nepearrecTaliy y4eOHBIX JUCHHIUIAH, 1IPOQECCHOHAIBHBIX
MOJ1yJ1eit, IPAKTHK ([IPY HATUYWH Pa3HHIBI B Y9eOHbIX IUIAHAX):

- BHIIUCKA U3 IIPMKA3a O 3aUMC/ICHUH B NOpsiKe meperoja B Kommemk.

35 HOCT}"I]H!-OIL{HE, OpEeTCHAYIOUIUE Ha JIbIOThl, YCTaHOBJICHHBIC 3aKOHOAATCIbCTBOM P®,

NpEACTaB/IAIOT JOMNOJIHHTEIIBHO!
- IETH CUPOTHI M JIETH, OCTARIIHECS 063 morneueHus poauTeIeH, IMlla W3 YHCid ACTCH-CHPOT
H JIeTeH, ocTaBIIMXCA 6¢3 NONCYECHUA POJTHTENCH!
CBH/IETCIIBCTBO O POK/ICHUH (KOITHIO);
CBHJIETENTLCTBO O CMEPTH POAMTENEH (€Can POJHTEIH YMEPIIH);
pelieHne cy/ia O JMISHUH POJUTEIBLCKHX 1IPaB;
[IOCTAHOBJICHHE 00 yCTaHOBIEHUH OTNIEKYHCTBA!
JOKYMEHTBL, NOITBEPKIAIONIHE HATHUME JKHJIbS, MO0 NOCTAHOBKY HA PETHCTPAlMOHHBIH
YUET Ha [OJIYYCHUE KUTIbS;
CIIPaBKY M3 JACTCKOTO J0Ma (€CJIH HaXOAHJICH B HEM):
KOIHIO IICHCHOHHOT'O YIOCTOBEPEHHS;

CTIpaBKy O OMMKANUIINX POJACTBEHHMKAX:
- JIETH — WHBATHABL, MHBAIMIALI 1 mwim 2 Ipymi npeJocTaBlIgioT 3aKIIOueHHE MCHXOJIOro-

MeKo-enaroruueckoii xomucenn ([IMIIK), ecnm namHoe oOyueHwe, MO H3OpaHHOM
npodeccun/crennanbHOCTH, He MPOTHBONOKa3aHo, cupasky MCD.

3.6 ChopMuUpOBaHHBIC JHYHBIC Je€jia MOCTYIHBIIHX OTBETCTBEHHBIE CEKpeTapH [TpuemHoii

KOMHCCHH [IEpCaiOT Ha OCHOBAHMHU akTa npuema-iiepesaun ([punoxenne 3) co criHcKamMu
B an()aBUTHOM NOPSIKE B OT/IEN OPraHH3aLHK y4cOHOro mporecca AUl JaTbHEHINEro uX
BeJIeHHs] H XPaHEHHS JI0 TIepe/iaull Ha apXxuBHOe Xpanenue. JInunbie Jena He 3a9uC/ICHHBIX
MOCTYNAKOMMX XPaHATCA B MPHEMHONM KOMHCCHM 6 MECAICB, @ 3aTCM YHHYTOKAOTCA B




7

YCTaHOBIEHHOM mopsiike. [loumunukn neBoctpeboBaHHBIX 10KyMeHTOB 06 06pazoBanmy
MoCIe U3BATAS U3 JIMYHBIX JIE] IlepeaatoTes mo akty B apxuB (I[Ipunoxenue 4) Komnemka
JUTS TanbHEHINero XxpaHeHusl.

3.7 Jlwunsre nena, chOpMHpOBaHHBIE B HAPYIIEHHE HACTOSMEro [Tomoxkenus. BO3BpALLAIOTCA B
[Ipuémuyio xomMuccHIO 118 10paboTKy.

4. Betenne AuuHBIX 1€ CTYJEHTOB B EPHOX 05yacHNsS

4.1 Jluuusle fena mepeaaroTCA B OTAEN OPraHH3alWy y4eSHOTO Tporecea Juls JaibHeRero
¢opmupoBanus B mpouecce O0y4YeHHS B CTPOTOM COOTBETCTBHH C NPHKA3AMH O
3Q9YHC/ICHHU M PEerucTpupyioTed B Kuure yuéra maunsix gen cryzenTos (I[Ipuwioxenne 3).
Ha 00:105kKe 1u4HOTO 1ena poCTaBiIgeTes IPUCBOCHHBL eMy HOMEP 110 HOMMEHHOH KHHTe
o0yyaronuxcs.

4.2 Jlaunoe neno BenéTca B TCUYCHHE Beero mepuona obydenus cryienta B Kommemie 1o
MOMEHTa €ro OT4YHC/ICHHA B CBA3H € OKOHYaHueM oOy4denus (nmubo mo Apyrum
OCHOBaHHSIM ).

4.3 B nepuoj o0yueHHs B JHYHOE J€J10 00YHaromerocs moANHBaIOTCA:

- BBIMMMCKH U3 IIPUKA30B [0 JAHHOMY CTYJEHTY (O 3a4HCIIeHHH, ITIepEBOJIE ¢ Kypca Ha Kypc.
IPCAOCTABJICHHH aKaJEMHYECKOTO OTMYCKa, O BBIXOJIE M3 aKaJEeMHYECKOro OTIYCKa,
IIPOJUICHHE M NIEPEHOCE CPOKOB CECCHH, LICPEBO/] ¢ JOIOBOPHOH OCHOBbI Ha OHOMKETHYIO,
cMeHe (paMHITHH HMCHH, 0TYECTBA U APYTHE);
- JIMYHBIC 3asBJICHHUS CTYJICHTOB, CIIPaBKH, AHKEThI, XapaKTePHCTHKH H JPYTHE JOKYMCHTHI
(3a Bech mepuo 00y4UeHN);
- JIOTIOJTHUTE/IbHBIE COTJIAICHUss K JIOTOBOpPY 00 OKa3aHWMM IUIATHBIX 00pa3oBaTe/IbHBIX
ycayr no o6pa3oBaTeIbHBIM MPOrpaMMaM CpeHero mpodeccnoHaasHOro 00pazoBanus (B
cilydan oOy4eHHS 3a CYCT CPSACTB (PU3HYECKOro M (HIIH) IOPHAMYECKOTo JIHLa);
- KOIMH JHUILIOMOB, II0YETHBIX IpaMoT, 0J1aro/lapcTBCHHBIX ITHCEM H T.1.

4.4 BHecenne H3MEHEHHH U IONOJIHEHHH CO CIIOB CTY/IEHTa HE JOITYCKaeTCs.

4.5 JInunbple 3adABJICHHS CTYJCHTOB, IIOMCIIAEMBIE B JIHYHOE [€JI0, JOBKHBI OBITH

3aBU3HPOBAHBI B yCTAHOBJICHHOM MOPSLIKE.
4.6 TTpu BoCCTAHOBJICHHH CTY/IEHTA MPOIOIKASTCH BeleHHe JINTHOIO Je1a, C(hOPMUPOBAHHOTO

panee. B miaunoe neno BKIAIbIBACTCA:

- IAYHOEC 3aABJICHHE CTY/ICHTa O BOCCTAHOBJIICHHH CO BCCMH BH3aMH;

- BRIMTHCKA U3 MPUKA3a 0 3aUHCIEHUH B NOPS/IKE BOCCTAHOBICHHS;

- MHJAMBHAYILHBIH yueOHBIH TUIaH Ul JTUKBHJAIAN aKaJeMHUYECKUX 3a/I0JDKEHHOCTEH
(pH HATHYMH TAKOBBIX);

- moroBop 06 OKa3aHMM IUIATHBIX O0Opa3OBATENBHEIX YCIYT N0 00pa3soBaTe/IbHLIM
MporpaMMamM cpeaHero npodeccuoHansHOro odopazopaHus (B ciiydae BOCCTAaHORJICHHS HA
obyueHHe 3a cueT cpeAcTB GH3UUECKOro U (MIIH) IOPHIMYECKOTO JIHIA).

[Ipu OTCYTCTBHH B OTJAC/IC OPraHU3alMK y4eOHOro Mpolecca HIIH apXHBE JIHYHOTO Jieia
BOCCTAHORJIEHHOTO 0Bydatomerocs, 0Ho (opMupyeTcs ¢ yueToM TpeGoraHmii myHkTa 3.3
nacrosiero Iomoxenus.

4.7 Jlas cTyZeHTOB 3a0uHoli Qopmbl 00yueHHs B Mepuoj OOYYCHHs METOJHCTaMH
samonHsAeTcs nuuHas kaprouka cryjenta ([Ipmmoxkenue 6), B KOTOpYIO BHOCAT
nepconanbubie Aannsie cryaenta (O.M.0.. nata poxaenus, aapec MecTa XUTENLCTBA — 110
pervcTpaii U (aKTHYECKHH, TaHHbIe IPEIBIIYILero JoKyMeHTa 00 00pa30BaHUH, HOMED



1 J1aTa MpHKas3a o 3a4UCICHHH Ha | Kypc, mepeBojia Ha CHeIyIOUIHe KYPChl H T.J1.), a TaKxke
cBeJcHUs 00 yenesaemocTH.  [lo OkoHYaHuM 00ydYeHMs CTYACHTA JIMYHAS KapToyka
HOJIINBAETCS B €0 JIAYHOE JIEIO.

4.8 Ctynenry B nepuon ofyuenus B Komiemke MoxeT GbiTh BBIIAH OPUTHHAT JOKYMEHTA 00
o0pasoBaHuM Ha HEOOXOAMMBI cpok (Ho He Gonee 1-ro mecsma) MPH MPETOCTABICHHH
JIMYHOTO 3asBJICHHS C YKa3aHHEM JaThl BO3BpaTa. BMECTO H3BATOrO JAOKyMeHTa B JTHYHOE
A€JI0 BKJIA/ILIBAETCSA €ro Komus M 3assiicHue obyyaromerocs (IIpunoxerue 7).

4.9 Ilpn oruncnennu obyuarouerocs (BBIIYCKHHKa) 13 Konmemka eMy BBIIACTCS OPHIHHAI
noxymenta 00 obpasosanum (attectar, gumiom). Komms gokymenTa ocraeTcs B JHYHOM
nene obyuaromerocs. JlokymeHT 06 06paszoBani MOXeT GbITH MOIYYEH JAPYTHM JHIIOM T10
3aBEPEHHOH B YCTAHOBJIEHHOM IIOPAJIKE JOBEPCHHOCTH, BBIIAHHON YKA3AHHOMY JIHILY
BBIYCKHUKOM (obnamaresiem auiuioma). JloBEpeHHOCTH MOAIMIABAETCA B JIHYHOE JIEJNIO
BBIITY CKHHKA.

4.10 B nuyHOe nemo OTUHCHSIEMBIX 00y YaroMuXCcs BHOCATCS
- 3asBJICHHE (ECITH CTYICHT OTYHC/ISCTCS 110 COOCTBEHHOMY 3KEJIAHHIO);

- BBIITHCKA U3 NpUKa3a 06 OTYNCIIEHNH;
- 3aUeTHAs KHHKKA;
- KOIHS CTIpaBKH 00 00yyeHnu (IIPH OTYHCIICHHH [0 3aBEPLICHHS 00y YCHMUA);
- KONHUS JOKyMeHTa 00 oOpa30BaHMU € MPHIOKECHHEM, C OpPHIHHAJNAMH HOAIMHCCH H
[1€4aTbIO (1S BBITYCKHHKOB);
- Komus JOKyMeHTa 00 o0pa3oBaHuu. MNpPECTABIEHHOrO OOYYAIONMMCS HA MOMEHT
3auHCIIeHHd (€ClH B JIeie XpaHHu/ICa OPHTHHAI);
- 00X0/1HO} JTHCT;
- BHYTPEHHAS OMACH JOKYMEHTOB.
4.11 Ilpu 3aKpbITHHM JIMYHOrO Jieja OOYyHalolIerocs COCTAB/SCTCH BHYTPEHHSAS OIMCH Jiesia.

BHYTpeHHAA ONUCH JOKYMCHTOB, HMCIOIIUXCA B JHYHOM €€, COJACPIKHT CBEIECHHA O
MOPSKOBBIX HOMEpax JOKYMEHTOB Jiena, ux jarax, 3saronoskax (IIpunoxenume 8).
BryTpenHss onuch 3anoHAeTCs T0 Mepe MOCTYILICHHA JOKYMEHTOB.

4.12 B ciaydae yTpaTh/IIOPYH JIMYHOIO Jela MO KAaKUM-THO0 TpHynHaM pabOTHHKOM,
OTBETCTBEHHAIM 3a PabOTY ¢ THUHLIMH JIeJIaMH, COCTAaBIIeTCA akT 00 yTepe/nopye JIHYHOTo
nena (Ilpunoxkenne 9) u (GopMHpyercs HOBOC IHYHOE [ej0. AKT, NOANKCAHHBINA
HAUATLHUKOM OTJEJIa OpraHu3aliu y4eOHOro mpouecca M YTBEPH/ICHHBIA JIHPEKTOPOM
Konnempka, moammBaeTcs B0 BHOBb ChOPMHPOBAHHOE JIMYHOE JE10 00yJaromerocs.

5. XpaneHnue JHIHBIX e

5.1 C MOMEHTa 3auYiClieHUs ¥ B TepHojl 00yHeHHs IH4HbIC Jeja O0y4arouMXCcs XpaHATCd B
OTAENe opraHM3aluH ydeOHOro mnpouecca. JocTyn K JIMYHBIM JI€IaM HMEIOT TOJIBKO
paGOTHUKH, OTBEYAIOLIME 33 BeJleHHe W XPAHEeHHe JTUYHBIX JIEN 00y 9aroIHXCs, U pabOTHHKH.
JIOMYIIEHHBIE IPHKA30M JJUPEKTOPA.

5.2 B mpoiecce onepaTUBHOTO XpaHEHHUs! JIMUHLIC JI€/1a pa3MEIIAOTCA OTAEIBHO OT APYTHX ACi

B a/1()aBUTHOM HOPSLIKE.
5.3 JIuuHble Jeia MOT'YT BbIAABaThCs BO BPEMEHHOE MOJIb30BAHHE ¢ COOMOIeHHEM TPebOBaHHi

K Tiepeaa4e NepcoHalIbHbIX TaHHBIX CTYJICHTOB.
5.3.1 BHyTpeHHM# JOCTYN K TNEPCOHAILHBIM JAHHBIM CTYJACHTOB OTKPBIT TOJIBKO €
paspelllcHAs HavyaTbHHKa OTA€Ja [0 OpraHHsaumm yuwebmoro mpomecca (B
3aBUCHMOCTH OT MECTa HX XpaHCHH#A), @ TawKe [AHPCKTOpa TOIBKO TEM



corpynaukam  Komtemka, KOTOpBIM — IE€pCOHANBHBIE  JIAHHBIE  CTYJEHTOB
HEOOXO0IMMBI JIUIS BRIMOIHEHUS JOKHOCTHRIX 00S3aHHOCTEHH,

5.3.2 Buenmuii 10CTYN K JHYHBIM J€/IaM CTYAEHTOB (MJIH U3BATHE U3 HAX JOKYMCHTOB)
JIOMYCKACTCA ¢ IHMCBMEHHOIO pa3pelleHds JMPEKTOpa W TOJBKO CHEIHANbHO
YTIOJIHOMOYEHHBIM JIAIAM TP HAJIHYHUH Y HUX COOTBETCTBYIOIIErO MHCHMEHHOTO
3anpoca.

5.4 Jlnst KOHTPOJS CBOEBPEMEHHOrO BO3BPATA JIMYHBIX J€J M JOKYMEHTOB JI€Nd, BLIIAHHBIX BO
BpPEMEHHOE MM0JIb30BaHue, Beaéres KHura BbyIaud BO BpEMEHHOE MOJIb30BAHUE JIMUHBIX JIeN
CTYJICHTOB H JOKYMEHTOB JinyHOro aena (Ipunoxxenune 10).

5.5 BpemcHHOE TI0JIb30BAHHE JIMYHBIM JIETOM (IMPOCMOTP, BHIMMCKH M3  JOKYMEHTOB,
KOITUPOBAHKE JOKYMEHTOB H JIp.) BHC MOMCLICHHM, B KOTOPBIX XPAHATCH IHYHBIC IEIa,
paspeniaercs TOIbKO B HCKIIOYHTEIBHBIX CIyyasaX (/IS OPUHSTHS PEICHUH JHPEKTOPOM).

5.6 Ilpu BpeMEeHHOM MONB30OBAHUH JIMYHBIM JICIIOM HE JOIYCKACTCs IMPOU3BOAHTH Kakue-Iubo
WCIIPABICHUA B paHee CHACJaHHBIX 3allUCHX, BHOCUTh HOBBIC 3allMCH, U3bIMATh U3 JTHYHOIO
Jena UMEIoNIMecs JOKYMEHThI WM BKJIA/IbIBATh B HEI'O HOBBIE.

5.7 HU3paTHE DOKYMCHTOB M3 JIHHHOIO Je/a IPOM3BOAMTCA PaOOTHHUKOM, OTBETCTBCHHBIM 3a
BEJCHHE JMYHBIX HEII, U1 BHCIUHUX NOTPEOHTEICH — MCKIIOYUTEIBHO IO ITHCBMEHHOMY
Pa3pelleHUIO IUPEKTOpa, JJIsl BHYTPEHHUX IOTpe0uTesIeli — 10 MACEMEHHOMY Pa3pellieHHIo
HayaJlbHHKa OTAC/Aa [0 opraHu3auuu y4eOHOro Ipouecca, B KOTOPOM XpaHATCA JIMYHBIC
Jena.

DakT M3BATHS JOKYMEHTOB JIAYHOIO Jieia JJis BPEMEHHOI'O I10Jb30BaHHSA OTPAXKACTCH B
KH¥ure BbIauu BO BpEMEHHOE NOJIb30BaHHE JIHYIHBIX /I€/1 H JIOKYMCHTOB JIMYHOT'O JICJIa.

B ciyuae BpeMEHHOTO M3BATHS JOKYMEHTa BMECTO HEr0 BKJIAIBIBACTCH JHMCT-3aMEHHTE]Ib
(ITpunoxenue 11), mpu M3BATHHM JOKYMEHTa IOCTOSHHO — BKJIAJbIBACTCA CIPaBKa-
samecturelb ([Ipunoxenne 12), ojHako nmpu 5TOM B IHYHOM JigJie CTY/ASHTA BCeraa A0JIKHA
0CTaBATHCS KCEPOKONUS HIBIATOrO JoOKyMeHTa. Ha nHcTe-3aMeHHMTENE YKa3bIBAIOT, KaKoOH
JIOKYMEHT, KOMy M Ha Kakoe Bpems Bblaad. [lo Bo3BpalneHHMH JOKyMEHTa B J€JO JIHMCT-
3aMEHHUTENb YHHYTOKACTCH.

U3psiTHE JOKYMEHTOB IJIMYHOrO Jiefia M0 TpcOOBAHHIO MPaBOOXPAHUTEIBLHBIX W HHBIX
YIIOJHOMOYCHHBIX OpraHoOB MPOM3BOJMTCA M0 akTy. B JHM4YHOE Jermo IoMelacTes
COOTBETCTBYIOIHI aKT U KCEPOKOIUS U3bATOr0 JOKYMEHTa.

5.8 Ecnu CTyJeHT, JMYHOE [Jel0, KOTOPOro HaxoJUTCS Ha ONEPaTHBHOM XPaHCHUH,
BOoccTaHOBJeH B Komnemk, TO B PEKBHU3MTHL OOJIOKKH Jiena BHOCATCS W3MCHCHMSA (CCIM
CTY/IEHT BOCCTAHOBJEH Ha JPYIYIO CHCLHAIRHOCTh HIH Ha JAPYryio (opmy o0OyueHus) u
BEJICHUE JIMYHOTO JIeNa MpOA0IDKACTCH.

5.9 JluuHble Ae/a MODKHBI XPAHUTCA B YCIOBHAX, 00ECIEUNBAIOIMX HX COXPaHHOCTb.

5.10 JInuHBle JeNa PasMELIATC B CHEUUAIBHO 060pyIoBaHHBIX WiKa(ax B BEPTHKAILHOM
MOJIOKEHHH TI0 KypcaM B andaBUTHOM MOPSIIKE.

5.11 B cBs3u ¢ okoHuaHHeM 00yueHHs B Koiuteke judHble Jiena 00y4arolHXcs no/exar
odopMIEHHIO 1 TIepe/iade Ha Xpanenue B apxus Koanepka.

5.12 JIuyHOe [ENO BHITYCKHHKA XPAaHHTCA B apXWBe B TEUCHHE YCTAHOBJICHHOIO CpoKa
(75 ner).

5.13 CdopmupopaHHble JNUYHBE Jela OTYHCICHHBIX O0Y4arommXcs (BBITYCKHUKOB) Ha
OCHOBAaHHH aKTa IIpHeMa-Tepejiayd, COCTaBJICHHOr0 B 2-X OK3EMIUIAPAX, MEpeAalorcs B

apxus Kojuie/oka Ha noctosrHoe xpanenue (ITpuioxenue 13).
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5.14  Tlepenava muuHBIX €] B apXHB OCYIIECTBISETCS 1O aKTy HpHEMa-NEPEJadd B KOHLE
y4eOHOro rojga mo npodeccHSM/CHeNHaNIbHOCTAM (BBITYCKHMKOB) M OOLIMM CIIHCKOM
(oTuMCIIEHHBIX 00YUAIOIKXCH).

5.15 JluyHble fena OTYMCTEHHBIX OOYYAIOIIMXCH, MMEIONMX MPAaBO HA BOCCTAHOBJICHHE,
XpaHATCA B OTAC/IC OpraHu3anuu yueOHoro npouecca B TeucHue 5 neT. [1o uereuenuu 5 ner
JAYHBIC J€]a OTYHCICHHBIX 00y4Yaromuxcs HEpCJAOTCs 10 aKTy Ha XpaHEHWe B apXMB.
JInynbie nena OTYACIEHHBIX 06YYArOUMXCS XpaHATCS Janee B apxmBe 15 mer (¢ y4eToMm 5
JIET B OTJeJIe OpraHu3aiiy y4ebHoro npoiecca).

6. IlpaBuia BeleHHs KHHIH Y4ETa JIMYHBIX JIe]T CTY/ICHTOB

6.1 B nemsix obecneyenus yuyeta u COXPaHHOCTH JIMYHBIX Je7 CTYACHTOB HX PETHCTPHPYIOT B
KHHUTIe y4€Ta JMYHBIX JIeJI CTY/IEHTOB 10 ycTaHoBIeHHOH dopme ([Ipuinoxenue 5).
6.2 Ha obioxke kHHIH yKa3biBaeTCs:

- HAMMEHOBAHUE OpPraHU3alIuHN;

- Ha3BaHUE KHUIH;

- B ipaBoM HukHeM yriry - Hadat 00.00.0000 u okonyen 00.00.0000.

Jlatel Hayajta ¥ OKOHYAHHS KHHIH CTaBAT [0 PETUCTPAUMH IIEPBOr0 U IOCIEIHEro

JIOKyMEHTA B KHUTE.

6.3 Kunura npezacrasisier co0oii co0paHHble B CKOPOCHIMBATENb JIMCThL. Bee JIMCTBI KHUTH
HMMEIOT CKBO3HYI0 HyMepalllio, IPOLIMBAKTCS NMPOYHBIMH HHTKAMH, KOHI[BI HUTOK BBIBOJIAT
Ha OOOpPOTHYIO CTOPOHY IIOC/ICIHEro NMPOHYMEPOBAHHOTO JHCTa. ByMakHBIM KBajpaTtoM
CKJICHBAIOT CEpPeIMHBI KOHIOB HHUTKH. CBEpPXy CTaBAT MeYarTh M JeNaioT Ha/IHKCE,
3aBEPAIOIIYIO IPABHILHOCTE O(QOPMICHHSL.

6.4 Knura yuéra JUYHBIX JIe]l CTY/IEHTOB SBIAETCHA JOKYMEHTOM BHYTPEHHEIO I10JIb30BAHHA H
HE MOJXET IIepeJaBarhCs B JpyrHe MmojipasjieneHus 6e3 cOOTBETCTBYIOMIETO PacloOpsKCHHAS
IUpeKTopa.

6.5 B mpouecce BejeHHs KHMTa XPaHHTCS y CEKpeTaps OTIeNa OpraHH3amud y4ebHoro
Ipolecca, OTBETCTBEHHOI'O 34 e€ BelleHHUE.

6.6 Tlo OKOHYaHMM KHMIM Ha JIMIEBOH CTOPOHE OOJIOXKKH JenaeTcs 3amuchk o jare €€
okonuanud. Cpok XpaHeHHs KHHTH — 75 JIeT.

7. Ilepenava Ju4HbIX A Ha Xpanenne B apxus Kosuremka

7.1 OdopmncHne JHYHBIX [Je€, IepedaBaeMblx B apxuB Kosuiemxa, OCYyMECTRISIETCS

CeKpeTapéM OT/Iesia OpraHu3aluy y4eOHoro npoiecca.

7.2 TTonunoe ohopMICHHE THYHOIO J€JIa IPeaycMaTPHBALT:

7.2.1 Hymepauuio nuctoB B jcie. Ilymcpanmsa jmucros B Jene HPOH3BOJHTCA [POCTBIM
KapaHJIallIoM B IIpaBOM BECPXHCM YIITY MO Mepe [HOCTYILIIEHHUS JIOKYMEHTOB B Jena0.

7.2.2 CocraBieHHe BHyTpeHHeH omucu jgokymeHTtos jena (IIpmioxeHue 8). Dro mepsslii
JIOKYMEHT, IOMEIaeMblil B JIHYHOE Jen0. BHYTpeHHss ONHMCh COJMCPKMT CBEACHHA O
HAMMEHOBAHHUH, KOJMYECTBE W HYMEPAIlMM JIMCTOB, HOPSJAKOBEIX HOMEpAx MOKYMEHTOB
nena. JlucThl BHYTpEHHell OMHCH HYMEPYKOTCS OTAENBHO OT JIMCTOB JOKYMCHTOB,
BKJIIOYEHHBIX B /1€/10. BHYTPCHHSS OIMCH TOMNHMCHIBAETCS e¢ cocrapuTeseM. [loamucs
BKJIKOYAET HAMMCHOBAaHHME JOMKHOCTH COCTaBHTE/IA B COOTBETCTBHH CO IITaTHbIM
paciiHCanueM, JHYHYHO [NOANHNCH, ce pacnm(bponxy ¢ HHULMaJlaMH HMEHH H OTHECTBA,
KoTOphle npocTaBiasiores meped Gamunueit. ObszarensHO TNPOCTARISETCS  Jara

COCTAaBJIEHUS OITUCH.
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7.2.3 CocraBienue nucra-3apepurens (Ilpunoxkenue 14). B koHue jeia MOMENMAIOT JHCT-
3aBepuTeiib. OH COCTAaBISETCs C I1ENBI0 y4yeTa KOJHYECTBA JIACTOB B J€lEe H
ocobeHHOCTeH MX HyMepamuu. JIMCT-3aBepHTE/Ib HMEET GopMy, YCTAHOBJICHHYIO
«OCHOBHBIMH HPaBH/IaMH pabOThI APXHBOB OPraHM3aLHIL.

724 Tlpomms nena. JIMCTBI B JMYHOM jeNe NOJIIHBAIOTCS CYPOBBIMH HHTKAMH HA JIBA
[IPOKOJIa 3a JIEBOE ITOJIE B XPOHOJIOTHHYESCKOMH IIOCIICI0BATEIEHOCTH.

7.2.5 IlpocraBnenune KpaifHMX JaT /ie/la W KOJMYECTBA JIMCTOB Ha obyoxkke jaena. Kpaitnumu
JlaTaMH  Jlena ABISIOTCA JAaThl H3J@HUS [PHKA30B O 3a4YHCIEHHH H  OTYHCICHHH
oOyuaromerocs.

7.3 JIoKyMeHTHI B JieJ/i¢ PacIoJIaraloTes B JIOrHKO-XPOHOJOTHIECKOl nocieoBaTensHocTH. [pu
[MOJIHOM O(l)OpMHCHHH JIAYHBIX el JOIYCKacTCs H3BATHEC MJOKYMCHTOB, HC HMCHOIIHX
DOIBII0N 3HAYUMOCTH.

7.4 TuTy IbHBIA JTUCT JIAYHOTO JIeNa, TNCT-3aBEPUTENb U BHY TPEHHSIS OIIHCH HE HyMEPYHOTCH.

7.5 JIokyMeHTBI, OCTalOmuecs B AciE, JOJDKHBI COAEpPKATh BCE HEOOXOAMMBIE PEKBU3MThI
(moanucH, mnewatw, mTamnel). Mertamnndeckue ckperuieHns (OynaBKHM, CKpemnKH) W3
JIOKYMEHTORB Y/IQSAI0TCS, JJOKYMEHThI PACIIOIATral0TCs B XPOHOJIOTHYECKOM MOPSIJIKE.

7.6 JIuuHble 1ena nepeiarTcs B apXHB 110 OMHCAM Jie)1 B Tekyiiem roay (IIpuioxenue 15).

7.7 JInunple nena, yBSA3aHHBIC B CBA3KH, JIOCTARIAIOTCS B apXUB B KAHIEIAPCKHX Kopodax.

7.8 Jlena, odopMiieHHBIE HEHAUTCKAIIAM 00pa3oM. ¢ HapymeHHIMH Hactosmero Ilonoxenus,
Ha XpaHEHUE B apXHB HE NPUHUMAIOTCH JI0 YCTPAHEHHA OTMEUYEHHBIX HEJIOCTATKOB.

7.9 Jlnunoe neno HaxoauTcs Ha XpaHeHuu B apxuse Komwiepka B TedeHHE yCTAHOBJICHHOIO
cpoka - 75 ner.

7.10 Tlpu HaMUYHUA B IMYHOM JieNie HEBOCTPeOOBAHHBIX JOKYMEHTOB (OPHTAHAIIOB aTTECTATOB,
JUIJIOMOB H JIp.) — OHU BKJIAJBIBAIOTCS B (haityn, koTopslii nmoamusaercs B geno. [Ipu Beigave
OPUTHHAJIOB aTTECTATOB, AUILIOMOB H JIp. Ha JIMYHOM 3asBJICHHH O IPHEME JelaeTcs 3anich
"ATTeCcTar/AuIuIor, ... nony4ynia(a) Ha pyka " " ____roja. NIOANHCH

OTYHCJIEHHOIO pacudpoBka nmoumcu”.

8. OTBeTCcTBEHHOCTE

8.1 OTBETCTBEHHOCTE 3a COOMIOIEHHE yCTAaHOB/ICHHBIX [lonoxkenuem TpeGoBaHuii Bo3jaraeTcs
HA HAayaTLbHMKA OTJeNa oprauuzauud ydeOHOro mpoiecca MW pabOTHHKOB OTAC/A.
OTBETCTBEHHBIX 3a (POPMHPOBAHHE H BeZICHHE JTMIHEIX JI€]1.

8.2 JIuia, BUHOBHEIE B HApyLICHHH HOPM, PETyTHPYIONHX MOJydeHHe, oOpaboTky H 3ailuTy
NIEPCOHANBHBIX JAaHHBIX O0YYalomMXcs, HECyT JMCLHMILUIMHAPHYIO W aJIMHHHCTPAaTHBHYIO
OTBETCTBEHHOCTH B MOPS/IKE, YCTAHOBICHHOM (pe/lepalbHBIMU 3aKOHAMH.

9. 3akaouHTe ILHAA YACTh

9.1 Hacrosmee Iosokenne BCTyHaeT B CHILYy CO JIHS YTBEPKICHHMS €ro MPHKA30M IHPEKTOpa

Komemxa.
9.2 U3MeHeHusd, AOMOMHEHHS, BHECeHHbIE B [1oJ10KeH e, YTBEPIIAIOTCA NIPUKA30M JIMPEKTOpa.
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[Ipunoxenue |
®opMa THTYJILHOTO JIHCTA JHYHOrO /112

Komurer 06pazoBaHus, HayKn 1 MOJIO/IEKHOM nonuTuky Bonrorpazackoi o6nactu
['ocynapcteennoe GromxeTHOe MpodeccHoHaTEHOE 06pa30BaTeNbHOE YUPEeXICHHE

«Bonrorpajackuii Komie K MaIMMHOCTPOSHMS. M CBA3M»
(TBIIOY "BKMuC")

Brogxer/norosop | Cpeanmii HHDﬂpaHl;;liiq

Oann A3BIK
JAYHOE JEJIO Ne**
(amunng)
Mecro ais
doro (M)
(OTvectBo)
Otnenenue
(MarmuHocTpocHHA/ JHEPreTHKH H CBA3H)
[Tpodeccus/crnennanbHOCT
(KO/I, HAHMEHOBAHNUL)
Gopma oOyueHus
(O4Has, 380 HasA )
Hawaro* .
(JlaTa MpUKasa 0 3a4HCIICHHH)
OxkonucHO* * 20__r.
{(sara npukasa of oTYHCACHHH)
Ha** THCTaxX
Xpauuts** JeT

* Janoanscres [ Ipuemnoit komncenei
*kqanoauserca paGoruukamn otaena OY11
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Dopma ONMHCH /IOKYMEHTOB, HAXOIMIMIMXCH B JTHIHOM /ieJie

IIpunoxenune 2

I'ocynapcTsennoe GromkeTHOE MpodeccroHanbHoe 06pazoBaTeNnbHOE yUpekIeHN e

«Bonrorpaackuit Komneax ManMHOCTPOSHHUS M CBS3M»

(TBIIOY "BKMuC")

OIINCb*
AOKYMEHTOB, HMEIOIIHXCSH B THYHOM JaeJie

(hamiiing, HMA, OTHECTBO)

Ne Hara
n/n BKJIHOYEHHA Koauuaectso
Haumenosanue nokymenra
JOKYMEHTa B JIMCTOB
JIHYHOE Je10
Hroro JIOKYMEHTOB.
(uudpaMu ¥ NPONKCEIO)
KonuuecTso nucToB onucu
(unhpamMu K IPOMHCHEO)
HaumeHoBanue J0/DKHOCTHOTO JIHIIA,
COCTABHBLIETO BHYTPEHHIOIO ONHCH
JIOKYMEHTORB JIefla - OTBETCTBEHHbII cekperapb NPHEMHON KOMUCCHHA
(noanuce) (paciunppoBKa NOAITHCH)

Jlata: " i o) |

* OIiCh COCTABJISETCA OTBETCTBCHHAIM cekperapen [TpHEMHOIN KOMUCCHH LA IIEPEIaul B 0T/ OpraHH3aliy y4eGHoro mpoecca
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[punoxenne 3
®opma aKTa Ha nepeIady JIHIHBIX 1€

KomuteT 00pasoBanus, HayKu U MOJIOIEKXHO# nonutuky Bonrorpaackoii o6mactu
l'ocynapersentoe GromkeTHOE npodeccHoHanbHOe 00pa3oBaTeIbHOE YUPEKICHHE
«Bosrorpasckuit KOG MAIIMHOCTPOEHHS U CBSI3M»

(I'BIIOY "BKMuC")

AKT
Ha nepeaavy JHYHBIX e

(HaHMCHOBaHHC CTRPYKTYPHOrO NoJipasiencHud, Nepeaaloiuero Jlﬁ.Tla)

(HauMEHOBaHHE CTPYKTYPHOTO NOJIpa3/ie/IcHis, MPUHEMAIOLLErO JeNa)

[Tpodeccus/cnenmaibHOCTh

{mndp, HAMMCHOBAHMC)

®opma o0yueHus

(ounas, 3a0uHas)

HaumenoBaHue rpymiibl

Ne damuing, AMs, 0TYECTBO Koi-Bo aucToB [Ipumeuanne
n/n
B 1aHHBIH aKT BHECEHO JNOKyMeHTOB ¢ Ne no Ne
« » 20 i
[IEPEJIAJT:
(momKHOCTE) (noanucke) (®.H1.0.)
ITPUHAIIL:

(1OJKHOCTB) (noammcn) (®.1.0.)
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[Mprnoxenne 4
®opma akTa Ha Nepejady JOKYMeHTOB a0HTYPHEHTOB,
He nocrynusmux B 20 roay

KomureT 00pa3zoBaHus, HAyKH U MOJIOAIEIKHOH moauTukH Bonrorpaackoi obnacTu
[CocynapcTBeHHOE Gr0KEeTHOE TTpodeccHoHATbHOE 00pa30BaTENbHOE YUPEKICHHE
«Bonrorpanackuii KoIea K MallMHOCTPOESHUS U CBSI3U»

(I'BIIOV "BKMuC")

AKT
Ha nepeaavy J0KYMEHTOB a0HTYpPHEHTOB,
He nocrynuBmux B 20__ roay

(HauMeHOBaHHe CTPYKTYPHOTO 10pa3aesneHns, NepelaloILero jiea)

(HauMeHOBaHHE CTPYKTYPHOIO NOpa3ieeHis, TPHHUMAIOLIETO Aena)

Ne ®.1.0. JlokymenT 00 oOpaszosannu | Ilpumedanue
n/m (cepus, HOMEp)
B naHHBINM aKT BHECEHO JIOKyMeHTOB C Ne o No
« » 20 I
TIEPEJIAJT:
(1OIKHOCTh) (nojMes) (©.U.0.)
I[MPUHAIL

(I1OIKHOCTD) (noammce) (P.1.0.)
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[Tpunoxenune 5
®opma Kuurn yqera iHYHBIX JeJI CTY/IEHTOB

Komurer obpazoBanus, HayKH U MOJIOEKHON MoauTuKH Bonrorpaackoi ob6nactu
["ocynapcTBenHoe GromxeTHOE IPodecCHoHANTBHOE 00pa30BaTENbHOE YUPEKICHHE

«Bonrorpaackuii Ko/uIeIK MaIIMHOCTPOESHHUS M CBSI3H»
(I'BITOY "BKMuC")

KHHUTI' A YYETA
JUYHBIX AEJI CTYAEHTOB

Hauara

OxoH4YeHa

Ha JIACTAX

Xpauurs 75 ner
Ne o

Ne TOUMEHHOIH Ne )5 (0 Ipumeuanue
T rPYIIIBL

KHHUI'C
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[Tpunoxenue 6

@opma TUYHOI KAPTOYKH CTYJEHTA

Komurer 06pazoBaHus, HAyKH 1 MOJIOZEXKHOI nonuTHKY Bonrorpaackoii odnactu
I"'ocynapcrBenHoe GromxeTHOe npodeccuoHanbHOe 00pa30BaATENbHOE yUpeXKIeHUE
«Bonrorpanckuil konnemk MalIMHOCTPOSHHS U CBA3UY
(I'BIIOY "BKMuC")

Koa, HanMeHOBaHHE CNIENHATBLHOCTH

I'pynna

JIMYHAS KAPTOYKA

CTy/IeHTA 0T IeHHS 32049HOI popmbl 00y1eHHsn

1. O6mmue cpeaenus

@®.1.0.

Anpec

(1pH NOCTYILIEHNN B KOILTE/K)

Jara poxnenus

JIOKyMEHT O Ipe/ilecTBYIOIIEM 00pa3oBaHun

(B KAKOM FOJY OKOHYHI)

Mecto paboThl. JOJIKHOCTE

2. OTMeTKH 0 JABHKEHHH

20 /20  ronm 3auncned o Ne  or 20 T
[epeBeneH (OCTARJIEH, OTYHCIIEH)
20 /20 ron Ne . 2 r
TMepeseneH (OCTaBJIEH, OTYHCIIEH)
20 /20 rom Ne oT 20 o
Iepepenen (OCTARIEH, OTYHCIEH)
20 /20 ron - M w20 I
20 r

Jlonymien k ['ocyaapcTBeHHOM UTOrOBOM arTecTaliuH, pHKa3 Ne ot
OKOHYHJI KOJUICDK, TprKa3 Ne __oT 20 r




Ipononxenne npuioxenus 6

3. Pe3y/ibTaThl NPOMEXKYTOYHOI aTTeCTANIHA

1 kype

Haumenonarnue yueOHBIX AUCIMILIAN

Mak.

KL MEC,

Kourpo.busie
paboTni

KoHTpouih 3HaHHI

BHJL ATTCCTALHK OlUCHKa

2 kypce

> Mak. KourpoabHbie KourpoJis 3uannii
Haumenosaune yUcOHBIX ANCINTIIRH SO padoTsl Bl ZTTECTALNH Y
3 Kypc¢
Mak. Konrpoabhbie KoHTpo:Ib 3HAHHI
HaumeHOBaHHE VHCOHBIX JIHCHHTIIHH P paGoTh Bu SvEGETaIS onenKa
4 Kype
Mak. Komnrpoaninie Kowrpons 3Hauui
HaumenoBanne YueGHRIX TUCIHILIHA B padoThI BH1 ATTCCTALHH olenKa
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I[Mpoaokenne npujiokKeHHs 6

4. Tpodeccnonaannubie Moy IH

Haumenosanue moyns Kype Mak. Dopma Ouenka
KoJL.4ac. HPOMEKYTOHHOI
aTTeCTaLuH
5. Kypcosbie npoexTsl (padors)
Tema:
Jara Ouenka
6. lpakTukn
Hupekc HaumeHoBaHue NpakTUKH Kypc | OGasarenbHas Dopma Ouenka
ay/uTopHas MPOMENY TOMHOH
HAIpysKa ATTECTALHHU
7. T'HA (FocyaapcerBeHHAsi HTOTOBAS ATTeCTAINSN)
BrinoaHenne AHIVIOMHOTO npoekTa (padoTrr)
3amuTa AHNJIOMHOTO HpoeKkTa (paborsi)
Iporokon DK Ne oT « » 20__r
Ouenka 'K

Peiennem IocynapeTreHHOI 5K3aMEHAMOHHOH KOMHCCHH MPHCBOEHA KBaIH(UKALMA

IMporoxon Ne OT « »
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[Tpunoxenne 7
®opma 3a8B/ICHHS 0 BbIJa4e OPHIHHAIA(0B) JOKyMeHTA(0B)

Hupexropy I'BITOY "BKMuC"

(hamuang H.0.)

CTYJICHTa __ Kypeca rPYIIIbI
OT/ACJICHUSA

(hammpang, HMa, OTHCCTBO NOJHOCTHIO)

Tenn.
3ASBJIEHHUE
[Tpouty BbiaTh MHE OpHrHHAI(BI) IOKYMEHTa(0OB) uis
Jara [oanues
PACITHCKA
A, , CTyJeHT Kypca
TPYIIbLI OTACHCHUS , TacnopT cepuu Ne , BBIIAHHBIH

IIPOKUBAIO 110 aJIpecy:
Oepy opuruHa(bl) JOKyMEHTa(OB):

1 0043yI0Ch BEPHYTB JI0 «___ » 20

Jlata Hoamice
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[Tpunoxenne 8

Dopma BHYTpeHHEli ONHCH J0KYMEHTOB JHYHOTO [eJ1a 00y4aomerocs

I'ocynapcreennoe GromkeTHoe podeccHoHanbHOE 00pa3oBaTENLHOE YUPEXICHHE
«Bonrorpaackuii Kosuie/pk MAIMHOCTPOSHHS ¥ CBA3U»

(C'BITIOY "BKMuC")

BHYTPEHHSA OIIUCH

JOKYMEHTOB JIHYHOI0 ae/ia No

(Damina, uMs, 0THECTBO)

Ne Jlata Homepa
3aroJioBOK JIOKYMCHTa [Ipumeyanne
/il | JoKyMeHTa JTHCTOB Jieia
1 2 3 4 5

Hroro JIOKYMCHTOB.

(unipaMn 1 NPOIHEHIO)
KosnyecTBO JIMCTOB BHYTPEHHE# ONUCH

(undypan B IPONHCHLIO)
HaumeHoBaHue J0JDKHOCTH JIHLA,
COCTaBUBIIET0 BHYTPEHHIOIO OIUCE
JIOKYMEHTOB JIen1a
(noanuce) (paciungpoBKa NOANHCH)

'Vka3biBaeTcs (NpH HATMYHH) PEruCTPALMOHHBI WHIEKC NOKyMeHTa (PerucTpalHoHHbIH HOMEp JOKYMEHTa) —
un(ppoBoe wiK GyKBEHHO-LUM(POBOE 0503HAUCHHE, IPHCBANBAEMOE IOKYMEHTY MPH €10 PErHCTPaLHK.
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[Tpunoxenune 9

@®opma aKTa 0 BOCCTAHOBJICHHH JIMIHOI'0 1e/1a ofyTaomerocs

Komurer oGpasosanus, HayKku 1 MOOZEKHON momuTHKH Bororpaackoii o6nacTty
['ocynapctsennoe GromkeTHOE MpodeccoHanbHoe 06pa3oBaTeIbHOE YUPEeK/IEHHE
«Bonrorpazckuit Koute K MaIMHOCTPOSHUS U CBSI3M»

(I'BITOY "BKMuC")

YTBEPXJIAIO
Hupexrop I'BIIOY "BKMuC"
H.O. Davunua

(1OANMCL )

« » 20 ¥,

AKT
0 BOCCTAHOBJICHHH JJHYHOIO /1€JIa,
NYTH PO3BICKA KOTOPOT0 HCYepPIaHb

B pesynbrare npoBesieHHS CBEPKH JIHYHBIX JeT OBLTO YCTAHOBJIEHO OTCYTCTBHE
JMYHOrO Jiela CTYJeHTKH _ Kypca _ rpynnsl MBanosoit Enensl VBaHOBHBI
[IpeanpunsTele Ha4YaJlbHUKOM OT/€Ta OpraHW3aluu y4eOHOro Tmpouecca (uiu  uHoe
YVROIHOMOUEHHOE 1UY0) BCEBO3MOXKHEIE MEPEI 110 PO3BICKY JeJia MOMOKHUTEILHBIX Pe3y/IbTaToOB
He JIaJii, MO3TOMY CUHTAeM HeOOXOHUMBIM 0(hOPMUTEL HOBOE THUHOE JIENO.

No | Homep nena 3aro0BoK Kpaiinue Komuuecto | [IpeamonaraeMeie
n/n JIaThI JIHCTOB IIPUYKHBI
JTUYHOTO OTCYTCTBHS
nena
1 18256 JIuunoe nemno 31.08.2018- 16 Vreps npu
Usanosa 30.06.2021 NIPOBE/ICHUH
Enena PEMOHTA B
[TetpoBHa Kabunere No__

B nanuslii akT BHeceHo 1 (0J1HO) Jeno.

HavaneHuK OoTACTa OpraHu3aIuy
yaeOHOro npouecca

(noamics) {pacu :Rppo RKA MIOAMACH ) j

COT'JIACOBAHO
3am. qupexTopa 1o y4eOHoH 1
METOIH4YeCcKoil pabote

H.O. Qarunusa

« » 20 L,
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[Ipunoxenne 10
®opMa KHHI'H BbIIa4YH JHYHBIX [eJI CTYAEHTOB H JOKYMEHTORB JIHYHOIO0 Jie/1a
BO BPpEMEHHOE NOJIb30BaHue

KomureT 00pazoBanus, HayKu U MOJIO€KHOM nonuTHKA Bonrorpaackoii o6mactu
[ocynapcreennoe 6ropxeTHOE podeccHoHABHOE 00pa30BaTENLHOE yUpEKIeHHE

«Bonrorpaackuii KOIIeaX MalIHHOCTPOSHUS U CBSI3M»
(TBIIOY "BKMuC")

KHUT'A BBLIAYH
JUYHBIX JEJ CTYAEHTOB ¥ JOKYMEHTOB JIMYHOT'O JAEJIA
BO BPEMEHHOE MMOJIb30BAHUE

Hauara

Oxonuena

Ha__ jucrax

XpaHUTh

z : Ne _ o c
Ne Jara IR ®.11.0. Haumenosauue Komy PaFn'ntu B | e —
uw/n | BLATH b cTyAeHTa AOKYMEHTA BBLIANO nosIy e iH

[Ipune-
HAHHC

1 2 3 + 5 6 7 8 9
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[Ipunoxenue 11

Dopma JucTA-3aMEHHTEIN

JUCT-3AMEHMUTEJIb

JlokyMeHT

(Hanmeﬂonau HE BHJa JOKYMEHTA, Cepus (I'IPH HaaH4iu H)_. HOMEP NOKYMEHTA, OaTa Bblaa4 H)

Ha JIUCTax
(HOMEpa JIHCTOB JigJia)
BPEMEHHO U3BAT U3 JINYHOT'O Je/1a Ne
(Ne pena, @.H.0. cryaenTa)
H BblJIaH BO BPEMEHHOE 1OJIb30BAHHUEC!
@.1.0. noabzosarensi Lleab nenonib3oBaHms Jara Beiiauu Jara
(xomy BbiIaH) npeanosjaraemMoro
BO3BpaTa (Korjaa
JOKYMEHT 0JIKeH

GbITL BO3BPALLEH)

HaumeHoBaHKE TOMKHOCTH
JIAIA, U3BABIIETO JOKYMEHT

(noamuce) (pacum)poBKa MOANNCH)




[Tpuioxenne 12

@opma cipaBKU-3aMeCTHTEH

CIIPABKA-3AMECTHUTEJIb

JoxymeHT

(HaHMBHﬂBaHHE BHU1a JOKYMEHTA, cepus (HDH HAHUUK), HOMEP NO0KYMEHTA. 14Ta Bbliay ")

Ha JIAUCTAaxX

(HOMepa NHCTOB Jiena)

U3BAT U3 JIMYHOTO jena Ne

(Ne nena, ®.1.0. crynesTa)
JUJIA

(uenb U3BATHA JOKYMEHTA)

[Tomwmr B neino Ne

(MHIEKC Aend, 3aro/loBOK aena)

Bricnau

(1aTa ¥ pEruCTPaLMOHHBIA HOMEP CONPOBOAHTEILHOTO TIHCHMA, ajipecar)

Brizan

(KOMY; CBEIGHHS! O IOKYMEHTE, Ha OCHOBAHHH KOTOPOTO MPOM3BE/IEHO U3BATHE H BbI/IRYA)

HaumeHoBaHue J10JKHOCTH
JIULA, U3BABIIETO JIOKYMEHT

(noanuce) (paciuudporka NoanucH)
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[punoxenue 13

®opma akTa NpHeMa-nepeIayn JTHYHBIX Ae]1 06yaIoUHXCH B APXHB

Komurer o6pazoBanus, HayKu ¥ MOJIOZEKHOM momMTukK Bonrorpazckoii o6nactu
['ocynapcreenHoe 6ropkeTHOE MpodeccHOHANbHOE 00pa30BaTENbHOE YUPEKICHUE

«Bounrorpanckuii KomieK MaIlHHOCTPOSHHS U CBA3M»
(TBITOY "BKMuC")

AKT
npHeMa — nepeaayd JHYHLIX e 00yJarmHuxcs,
okoHuHBIHX (oTuncaennbiX) TBIIOY "BKMuC"

B roay, nepeJaHHbIX B ApXHB

(HaMMEHOBaHHE OTACTEHNA)

(koz, HaumMeHoBaHHe MpodeccH/CeLMaILHOCTH)

M®opma 00yueHu

(ouHas, 3a04uHas)

I'pynna

No No daMunus, UMs, OTYECTBO Jara nema | Kon-po
n/m| pgena JIACTOB

[Ipumevanne

1 2 3 4 5

6

18246¢ | PHO

2 | 18247¢c | ®HO

B naHHyIO ONHACH BHECEHO

JEII.

(urpanu 1 NPOIIKCKIO)

CocraBun

HaumeHoBaHue JOJIKHOCTH

cocTaBuTeEs akTa MTodnuce Pacuucghposka noonucu (H.O. @amunisi)

« » 200 1

Ilepenan
HauMeHoBaHUE JODKHOCTH

paboTHHMKA Toonuce Pacwughpoera noonucu (H.0. Dayirus)

«_» 20 T

IMpunsan
HauMeHOBaHUE NOJHDKHOCTH

OTBETCTBCHHOI'O 33 apXHB IMooanuce Pacwugppoexa noonucu (H.0. Pawurus)

«__» 20
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[Ipunoxenune Ne 14
®opma JIHCcTA-3aBEPHTEIIH A€1A

JMCT-3ABEPUTEJIB JEJA Ne

B sies1e noammro u npoHyMepoBaHo JIACTOB,
(LIHppaMy 1 MPONMUCHHD)

B TOM HHCIIE!:

JIMTCPHBIC HOMEpPA JIUCTOB

MMPOITYIIEHHBIE HOMEpPa JIHMCTOB

+HJIMCTOB BHYTPCHHEH OIMCH

OcolenHocTH hH3HYECKOT0 COCTOSHNISE H POPMHUPOBAHHA Jeaa Homepa auecron

1 2

HaumeHoBaHUE JODKHOCTH
paboTHHKA

Ioanuce Pacumdgposka noanyuen (HM.O. bamuana)

" " 20 r.




